Visit pta.co.uk for more articles, downloads and templates

Risk assessment template
This Risk assessment form can be used to note, assess, and prevent risks at your PTA events and activities. Be sure to retain it in your records in the unlikely event that you need to show it to your insurers.
	Event: 
	Assessment date:

	The activity
	What are the potential hazards?
	Are any measures already in place?
	What measures will be implemented, by whom and date required?

	Think about all aspects of your event, including setting up, the event itself and the different activities taking place.
	Refer to the school’s 
risk assessment documents. Walk around your venue and consider what could reasonably be expected to cause harm. Ask committee members for input. 


	Do you already have any measures in place or planned, e.g. barriers to prevent access to the risk?
	What measures is your association going to implement to reduce risk? Who is responsible, and when do measures need to be in place?
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	Assessor’s signature:

Date:
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